YOUR FULL NAME ………………………………………………………….

YOUR ADDRESS ……………………………………………………………
………………………………………………………………………………….
TELEPHONE …………………………………….

NUISANCE & HARASSMENT INCIDENT LOGS
To help us to help you the enclosed nuisance logs must be completed.

Please see the enclosed example to assist you when compiling your log.

The nuisance logs should be written in capitals and in black ink if possible.

The nuisance logs contain seven columns, please complete as fully as possible.

In conjunction with the attached example please note the following points.

A
Exact or approximate time, if the particular incident lasts several minutes or hours.  Please state e.g. “between 10.15am to 10.40am” or “between 11.20pm 1/1/03 to 3.10am 2/1/03”.


B
“Inside number 1 High Street, Anytown” or “in the back garden of 1 High Street, Anytown”.

C
Please name those involved if you know or “the tenant of …..” If you do not know names or addresses please give nicknames or descriptions. 

D
Please give as detailed an account as possible, including swear words.  We appreciate you may find this offensive, but it is necessary the attached example includes offensive language.

E
This is very important should this case proceed to Court.  Examples might include “I was very scared” or “I could not sleep” or “I was offended and upset”.

F
If a friend or neighbour witnessed the incident please include their name and address or a contact number.


G
If you reported the incident to the Police please show the Police log number or crime number or officers’ name and/or number.

	A

TIME & DATE OF INCIDENT
	B

WHERE THE INCIDENT OCCURED


	C

WHO WAS INVOLVED
	D

WHAT HAPPENED
	E

HOW DID THIS AFFECT YOU
	F

DID ANYONE ELSE WITNESS THIS
	G

DID YOU REPORT THIS TO THE POLICE

	EXAMPLE A

	Between 11.50pm 1/1/03 and 12.30am 2/1/03
	In the front garden of 1 High Street, Anytown 
	The tenant of number 1 – Mary Jones and her boyfriend – John Smith
	I was asleep when I heard a door slamming and people shouting.  I looked out of my window and saw Mary Jones and John Smith in Mary’s front garden.  I saw Mary push John and shout at him. John pushed her back and shouted names at her. This argument carried on until the Police came and took John away.
	I was woken, as was my 3-year-old daughter.  I was offended by the foul language and frightened by their behaviour.
	My sister Ann Brown who was staying with me.  Her no. is 01234 567890
	Yes

Police log 123 of 2.1.03

	EXAMPLE B

	9.00pm Saturday 3/1/03
	At my house


	The youth who lives at 5 High St, Anytown.  He is known as “Gazza” 
	I was watching television, when I heard a bang on my front window.  I locked out and saw Gazza stood on the pavement outside.  I saw Gazza pick up a stone and throw it towards me.  The stone broke my window.
	I was terrified there was broken glass everywhere.
	My neighbour Mrs Green at 9 High Street said she saw it.
	Yes

Crime ref no. 1234/03

	EXAMPLE C

	Between 1.30am and 4.25am 4/1/03
	Next door at 1 High St, Anytown
	The tenant and visitors to 1 High Street
	Mary Jones has regular parties at her house.  At 1.30am on 4.1.03 I was woken up by loud music, banging and shouting coming from insider her house.  This went on until 4.25am
	I could not sleep at all
	No
	Yes but the noise stopped before they came
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